




Performance Appraisal Form for Non-Teaching Staff 

2022-2023 

 

I. PROFESSIONAL COMPETENCE 
 

Sl. 

No. 

 Excellent Good Satisfactory Average Poor 

1 Knowledge of rules, regulation 

and procedure 

     

2 Ability to organize work and 

carry it out 

     

3 Ability and willingness to take 

up additional load in times of 

exigencies 

     

4 Creativity and innovation      

5 Ability to learn and perform 

new duties 

     

6  Capacity to supervise* 

(For Supervising Staff Only) 

     

7 you possess good 

knowledge(theory, hands on) 

for all aspects of the job to 

perform your job functions 

satisfactorily? 

     

II. PERFORMANCE 
 

Sl. 

No. 

 Excellent Good Satisfactory Average Poor 

1 Awareness of policies and 

procedures of the institution? 

     

2 Maintenance of Files/Records      

3 Accuracy & Speed of work      

4 Neatness & tidiness of work      

5 Completion of work on 

schedule 

     

6 Diligence and sense of 

responsibility 

     

 

 

 

 

 

 

 

 

 



III. PERSONAL CHARACTERISTICS 
 

Sl. 

No. 

 Excellent Good Satisfactory Average Poor 

1 Attendance      

2 Punctuality      

3 Discipline      

4 Integrity and behaviour      

IV. ATTITUDE TOWARDS CO-WORKERS 
 

Sl. 

No. 

 Excellent Good Satisfactory Average Poor 

1 Cooperation with your 

colleagues? 

     

2 Mutual motivation with your 

colleagues? 

     

V. ATTITUDE TOWARDS PUBLIC 
 

Sl. 

No. 

 Excellent Good Satisfactory Average Poor 

1 Cooperation to the needs of the 

public(Parents, Business 

Associates, Vendors, Well 

Wishers of the College)? 

     

3 Rapport with the public when 

you interact with them? 

     

VI. STAFF/STUDENT/TEACHER RELATIONS 
 

Sl. 

No. 

 Excellent Good Satisfactory Average Poor 

1 Ability to engage, motivate, 

supervise, and effectively work 

in the interest of students? 

     

3 Responsibility towards your 

tasks/ areas of management 

assigned to? 

     

Declaration 
 

I hereby declare that the information provided is true to the best of my knowledge. 

 

 

 

 

 



MATA MANJHARO AJAB DAYAL SINGH 

Teacher's Training College 

Dear Student. 

1. Your respoue is very valuable for improving the acadcmic standard of this college. 

Performance Appraisal form for Teachers(Employer) 

2. Express your opinion frecly with integrity. 
3. DO NOT REVEAL YOUR IDENTITY 

4.(hoose your answer fom the terms indicated and write the corresponding letter in the relevant 
column for questions I to 19 

Ycar: 

5.For qucstions 20 and 21 to give brief answers overleaf 

Subject: Egish 
Name of Teacher: 

Datc: 

1. Knowledge of the teacher in the subject 
(E-Excellcnt, G-Good, A-Average, BA-Below Average, P-poor) 

DA. Ashokkuma 
(Proteor) 

2. Clarity and understandability of teacher 's explanations (Teaching) 
(E-Excellent, G-Good, A-Average, BA-Below Average, P-Poor) 

3. Teachers ability to lecture in an organized manner 
(E-Excellent, G-Good, A-Average, S-satisfactory, BA-Below Average, P-Poor) 

4. Whether the teacher dictates notes only, without explanation 
(A-Not at all, B-Rarely, C-Sometimes, D-Often, E-Always) 

5. Does the tvacher dictate notes only, without explanation 
(A-Alway , 0-0ften, C-Sonetimes, R-Rarely, N-Not at all) 

7. Speed of presentation 

PRINCIPAL 

6. Ability of he teacher to organise seminar/discussions/group work ete. 
(E-Excellcnit, G-Good, A-Average, S-satisfactory, BA-Below Average, P-Poor) 

(a-Just riel, b- Almost right, C- Sone what right, D-slew/Fast, E-Too slow/Too fast) 

8. Whether tlc teacher engages the class reguarly as per the time table 
(A-Alwa) , ()-0ften, C-Sonnetimes, R-Rarely, N-Not at all) 

A 

A 

'Principal 
Mata Manjharo Ajab Dayal Singh 

Teachers Training College 
Dulour, Jagdishpur (Bhojpur) 



9. Punctuality of the teacher 

(A-Always, O-0nen, C-Sometimes, R-Rarcly, N-Not at all) 

10. Sincerity and commitment of the teachcr 

(A-Always, O-0fen, C-Sometimes, R-Rarcly, N-Not at all) 

|1. Ability of the tecacher to motivate, inspire and make the class intcresting 

(E-Excelent, G-Good, A-Average, S-Satisfactory, BA-Below Average, P-Poor) 

12. Teachers willingness to help 
(A-Always, 0-0ften, C-Sometimes, R-Rarely, N-Not at all) 

13. Ability of the teacher to relate the topic to day life, generate suitable examples, and 

Orient tlhc topic to an advanced level beyond syllabus 
(E-Excellent, G-Good, A-A verage, S-Satisfactory, BA-Below Average, P-Poor) 

14. Ability of the teacher to organise co-curricular, activities like cultural activities, 
quiz Dctbate, sports, Excursion etc. 
(A-Always, O-Often, C-Sometimes, R-Rarely, N-Not at all) 

1S. Mingling (interaction) with the students outside the class 
(A-Always,0-Often, C-Sometimes, R-Rarely, N-Not at all) 

16. Interest of the teacher in the students welfare 
(E-Excellent, G-Good, A-Average, S-Satisfactory, BA-Below Average, P. Poor) 

17. Leadersiip qualities of the teacher 
(E-Excellent, G-Good, A-Average, S-Satisfactory, BA -Below Average, P-Poor) 

18. Overall effectiveness of the teacher 

(E-Excelent, G-Good, A-Average, S-Satisfactory, BA-Below Average, P-Poor) 

19. Do you consider the teacher to be a role model 

(A-Always, O-0ften, C-Sometimes, R-Rarely, N-Not at all) 

20. Indicate bricfly the strength and weakncss of the teacher 

21. Any other relevant information 

Fingh 

(Mannerism/Peculiarities etc. of the teacher)* 

Use thepace below for giving details of item 20 & 21 

A 

A 

A 

A 

A 

E 

|PNncipal 
Adata Ndangaro Ajcb Dayal Singh 

Teachers Training College 
Dulour, Jagdishpur (Bhejpur) 



MATA MANJHARO AJAB DAYAL SINGH 

Teacher's Training College 

Dear Student. 
JYour respor se is very valuable for improving the academic standard of this college. 

2. Express your opinion frecly with integrity 

Performance Appraisal form for Teachers (Employer) 

3. DO NOT REVEAL YOUR IDENTITY 
4. Choose your answer form the terms indicated and write the coresponding letter in the relevant 

column for questions I to 19 

0Ycar 

5. For questions 20 and 21 to give brief answers overeaf 

Subje .t 

Name of Teacher: 

1. Knowled of the tcacher n the sibject 

(L-Excellcnt, G-Good. A-Average. BA-Below Average, P-poor) 

2. Clarity an understandability of teacher 's evplanations (Teaching) 
(E-Excelleot G-Good, A-Average. RA-Below Average. P.Poor) 

3. Teachers lity to lecture in an organired manner 

Date: 

(E-Excelint. (-Good. A-Average. S.<atisfactory, BA-Below Average, P-Poor) t 

4, Whether hc teacher dictates notes oly, without explanation 
(A-Not a: all, B-Rarely. CSometimes, D.Oten, E-Always) 

S. Does the cher dictate notes only, without explanation 
(A-\w 0.0fen, C.Sometimes, R-Rarely, N-Not at all) 

7. Speed ofpresentation 

6. Ability o he teachcr to organise seminar/discussion s/group work ctc. 
(E-Evcell t, G-Good. A-Average, S-satisfactory. BA-Below Average, P-Poor) 

oip,. 

(A-Just 

8. Whether tie teacher engages the class regularly as per the time table 
(A-Aay 0-0ten.C-Sometimes, R-Rarely, N-Not at all) 

PRINCIPAL 

Training 

Principal 
Mata Manjharo Ajab Dayal Singlt 

Teachers Training College 
Dulour, Jagdishpur (Bhojpur) 

|A 

A 

r. B-Almost right, C- Some what right, D-slow/Fast, E-Too slow/Too fast) 



9. Punctualiv of the teacher 
(A-Alwavs, 0-0len, C-Sometimes, R-Rarely, N-Not at all) 

10. Sincerity and commitment of the teacher 
(A-Abvas, 0-0fen, C-Sometimes, R-Rarely, N-Not at all) 

|1. Ability of the teacher to motivate, inspire and make thc class intcresting 

(E-Escellent, G-Good, A-Average, S-Satisfactory, BA-Below Average, P-Poor) 

12. Teachers willingncss to help 
(1-Alway s, 0-0ten, C-Sometimes, R-Rarely, N-Not at all) 

13. Ability of the teacher to relate the topic to day life, generate suitable examples, and 
Orient the topic to an advanced level beyond syllabus 
(E-Excellent, G-Good, A-Average, S-Satisfactory, BA-Below Average, P-Poor) 

14. Ability of the teacher to organise co-curricular, activities like cultural activitíes, 
quiz Detbate, sports, Excursion ctc. 
(A-Alwavs, O-Often, C-Sometimes, R-Rarely, N-Not at all) 

15. Mingling (interaction) with the students outside the class 
(A-Alw ays,0-Often, C-Sometimes, R-Rarely, N-Not at all) 

16. Interest of the teacher in the students welfare 
(E-Excellent, G-Good, A-Average, S-Satisfactory, BA-Below Average, P- Poor) 

17. Leadership qualities of the teacher 

Sing 

(E-Excellent, G-Good, A-Average, S-Satisfactory, BA -Below Average, P-Poor) 

18. Overall effectiveness of the teacher 
(E-Excellent, G-Good, A-Average, S-Satisfactory, BA-Below Average, P-Poor) 

19. Do you consider the teacher to be a role model 
(A-Alweys, O-Often, C-Sometimes, R-Rarely, N-Not at all) 

20. Indicatc bricfly the strength and weakncss of the teacher* 

21. Any other relevant information 
(Manneri m/Peculiarities etc. of the teacher)* 
Use the pace below for giving details of item 20 & 21 

Principal 
Mata Manjlharo Ajab Dayal Singh 

Teacliers Training College 
Dulour, Jagdishpur (Bhojpur) 

A 

A 

E 



MATA MANJHARO AJAB DAYAL SINGH 

Teacher's Training College 

Dear Student 

Tur espes eny valuable for improving the sadcmi standard of ths college 

Prtormance Appraisal form for TeacherstEmplover) 

2ixpress our opinion Irecly with integrity 
3 DO NOT RI VEAL YOUR IDENTITY 

C hiose your answer form the terms indicated and write the corresponding letter in the relevant 

column for questions I to 19 

Year 

s for question 20 and 21 to give brief answcrs overlcal 

Subject 

Name of Teacher: 

Date: 

L Knowledge of the teacher in the subject 
(E-Excellent. G-Good. A-Average. BA-Below Average. P-poor) 

atytm fnnto Singh 
(Asc. Pnfesi) 

2. Clarity and understandability of tcacher 's explanations (Teaching) 
(E-Excellent. G-Good, A-Average. BA-Below Avcrage. P-Poor) 

3. Teachers ab1lity to lecture in an organized manner 
(E-Excellent. (G-Good. A-Average. S-satisfactory. BA-Below Average. P-Poor) 

4 Whether the leacher dictates notes only, without explanation 
(4-Not at all B-Rarel. C-Sometimes, D-Often, E-Always) 

$. Des the teac her dictate notes only, without explanation 
(A-Alwav, 0-0ften, C-Sometimes, R-Rarely. N-Not at all) 

7. Speed of presentation 

PRINCIPAL 

6 Ability of the teacher to organise seminar/discussions/group work etc. 
(E-Excellent G-Good. A-Average. S-satisfactory. BA-Below Averagc. P-Poor) 

A-Just nght. i3 Almost right. C- Some what right. D-slowFast. E-Too slow Too fast) 

8 W hether the tcacher engages the class regularly as per the time table 
A-\elen. (-Sometimes. R-Rarel. N-Not at all) 

A 

|B 

Prinipal 
lata Manjharo Ajab Dayal Singh 

Teachers Training College 
Dulour, Jagdishpur (Bhojpur) 



9 Punctuality of the teacher 
(A-Always, 0-0fen, C-Sometimes, R-Rarely. N-Not at alI) 

0. Sincerity and conmitment of the teacher 

(A-Always. 0-0ften, C-Sometimes, R-Rarely, N-Not at all) 

1 Ability of the teacher to motivate, inspire and make the class interesting 

(E-Excellent, G-Good. A-Average. S-Satisfactory, BA-Below Average, P-Poor) 

12 Teachers wilingness to help 
(A-Aiways. 9-Often, C-Sometimes, R-Rarcly. N-Not at all) 

13. Ability of the teacher to relate the topic to dav life. generate suitable examples, and 

Orient the topic to an advanced level beyond syllabus 
(É-Excellent, G-Good, A-Average, S-Satisfactory, BA-Below Average, P-Poor) 

14. Ability of the teacher to organise co-curricular, activities like cultural activities, 

quiz Debate. sports, Excursion etc. 
(A-Always. 0.0ften, C-Sometimes, R-Rarely, N-Not at all) 

15. Mingling (interaction) with the students outside the class 

(A-Always, J-Ofien, C-Sometimes, R-Rarely. N-Not at all) 

l6. lnterest of ihe tcacher in the students welfare 

(E-Excellent. G-Good, A-Average. S-Satisfactory, BA-Below Average, P- Poor) 

17. Leadership qualities of the teacher 
(E-Excellent, G-Good, A-Average, S-Satisfactory, BA -Below Average, P-Poor) 

18. Overall eflectiveness of the teacher 
(E-Exeellent, G-Go0d, A-Average, S-Satislactory, BA-Below Average, P-Poor) 

19, Do you consider the teacher to be a role model 
(A-Always. 0-Oñen,C-Sometimes, R-Rarely, N-Not at all) 

20. Indicale bri tly the strength and weakness of the teacher 

21. Any othe: ilevant information 
(Manncrism i'eculiarities etc. of the teacher)* 
Use the spse helow for giving details of item 20 & 21 

A 

A 

A 

Principai lata 1Maniharo Ajab Dayal Singh 
Teachers Training Colinge 



I. 

No. 

II. 

SI. 

3 

4 

No. 

Perfornmance Appraisal Form for Non-Teaching Staff 

SANTOSH IKUM AR 
PROFESSIONL COMPETENCE 

Knowledye of nules, regulativon 
and poCedure 

Abity to organize work and 

Ability and willingness to take 
up additional load in tinmcs of 

Cxigencics 

Creativity and innovation 

Ability to learn and perform 
new duties 

Capacity to supervise* 
(For Supervising Staff Only) 

you possess good 
knowledge(theory, hands on) 
for all aspects of the job to 
perform your job functions 
satisfactorily? 

PERFORMANCE 

2022-2023 

Awareness of policies and 

procedures of the institution? 

Maintenance of Files/Records 

Acuracy & Specd of work 

Neatnehs & tidincss of work 

CoDpleion of work on 
schcdule 

Excellent Good Satisfactory Average Poor 

Excellent Good Satisfactory Average Poor 

Principal 
Mata Mauharo Ajab Dayai Sngh 

Teachers Ianing College 
Dnlon dagdishcur (Bhojpur 



6 

III. 

SI. 

No. 

SI. 

V. 

No. 

S. 

3 

No. 

IV. ATTITUDE TOWARDS CO-WORKERS 

VI. 

Diligence and sense of 
responsibility 

SI. 

PERSONAL CHARACTERISTICS 

Allendance 

Punetuality 

Diswipline 

Integrity and behaviour 

Cooperation with your 
colleagues? 

Mutual motivation with your 
collcagues? 

Exccllent Good Satisfactory Average Poor 

Cooperation to the needs of the 

public(Parents, Business 
Associates, Vendors, Well 

Wishers of the College)? 
Rapport with the public when 
you interact with them? 

ATTITUDE TOWARDS PUBLIC 

Excellent Good Satisfactory Average Poor 

Ability lo cngage, moti vale, 
SupcrvIse, and effectively work 

in the inlerest ol students? 

Reponsbility towards your 

task areas of manayement 

Excellent Good Satisfactory Average 

STAFFISTUDENT/TEACHER RELATIONS 

Excellent Good Satisfactory Average 

Drslaratiuu 

Ihereb teclare that thc nitoaton puvdd is true lo the best oty klwlelg 

Principal 

Poor 

Poor 

Mata 

Manjlbaro 
Aja 

Daya 
Singh 

Teachers Tiaining College 
Dutour, Jagdisl1pur (Bhojpur) 



SI 

No. 

4 

S. 
No. 

2 

3 

Perlormance Appraisal Form for Non-Teaching Staff 

KLDEEP KUMAR 
PROFESSIONAL COMPETENCE 

Knowledye of rules, regulation 
and proccdure 

Ability to organize work and 
carry It out 

Ability and willingness to take 
up add1tional load in times of 

CXigencies 

Creativity and innovation 

Ability to learn and perform 
new duties 

pacity lo supervise* 
(For Supcrvising Staff Only) 

you poSsess good 
knowledge(theory. hands on) 

for all aspects of thc job to 

pertomyour job functsons 
satisfactorily? 

PERFORMANCE 

Awareness of poicics and 

procedures of the institution? 

2022-2023 

Maintenance ofFiles Rccords 

Accuracy & Speed of work 

Neatness & tidiness of work 

Completion of work on 

schedule 

Excellent Good Satisfactory Average Poor 

Excellcnt Good Satistactory Average Poor 

Principal 
Mata Manjharo Ajab Dayal Singh 

Teachers Training College 
Duiour, Jagdishpur (Bhojpu:) 



II. 

No 

V. 

SI. 
No. 

VI. 

Dilugcne and sense of 

eponsibility 

SI 

PERSONAL CHARACTERISTICS 

IV. ATTITUDE TOWARDS CO-WORKERS 

Attendanve 

Punctuality 

Displine 

Integntv and behaviour 

Cooperation with your 

coileagues? 

Mutual motivation with your 

colleagucs? 

Cooperation to the needs of the 
public(Parents, Business 
Associates, Vendors, Well 

Wishers of the College)? 
Rapport with the public when 

you interact with them? 

Exccllent Good Satisfactory A verage Poor 

ATTITUDE TOWARDS PUBLIC 

Ability ty engage, nouViate, 

Stiprsc, and eilecuvely work 

Excellent Good Satisfactory Average Poor 

Iebiblty tow ards your 

STAFFISTUDENT RELATIONS 

Excellent Good Satisfactory Average Poor 

Excellent Good Satisfactory Average Poor 

Dxslaalieu 

Principal 
Mata Manjharo Ajab Dayal Singh 

Teachers Training College 
Dulour, Jagdishpur (Bhojpur) 



IL 

PerformaICC APpra0SaL Eormfor Non-Tcaching Staff 
2022-2023 

AKSuA KUMAPT 
PROFESsIONAL COMPETENCE 

Knonledge of mles, regulation 

and rwedure 

Aiit o organiz7e Work and 

Abit and willingness to take 
up additional load in times of 

�\igeies 

Creativitn and innovation 

Abiln to learn and perform 

(araitN to supcrvise* 

For upervising Staff Only) 

100ssess good 
knowicdgettheory. hands on) 
iot zaspects of the job to 

pn your job functions 

satiactorily? 

PERFORMANCE 

Awicis of policies and 
utes of the institution'! 

Fxcellent Good Satisfactory 

Excellent Good Satisfactory 

A verage Poor 

Average Poo 

Principal 
Llata Mangharo Ajab Dayal Singh 

T:achers Training Colege 
Cleur, Jagdishpur (ehojpar) 



Il. 

VL. 

Diliyence and sense of 
respobility 

PERSONAL CHARACTERISTICS 

Alendance 

Punalitv 

Ihne 

lntegit and behaviour 

ATTTUDE TOW ARDS CO-WORKERS 

Cooeration with vour 
collcagucs? 

Mutual motivation with your 
collcagues? 

Ixcellent Good Satisfactory Average Poor 

Cooperation to the needs of the 

publictParents, Business 
Assxiates, Vendors, Well 

WIshers of the College)? 
Rapp t with the public when 

30Uitetact with them? 

ATTITUDE TOWARDS PUBLIC 

Excellent Good Satisfactory Average Poor 

Abytt lo chgagr. motI afe, 
Suee d cticatibcis work 

Excellent Good Satisfactory Average Poor 

STAFE/STUDENTITEACHER RELATIONS 

Excellent Good Satistactory Average Poor 

Lalaala 

Drnc:pal 
a:1.ntha'e DaytCa 

Oulour Jaysshaur 



S.N. 

1 

2 

3 

Non-Teaching Staff 

NAME 

SANTOSH KUMAR 

KULDEEP KUMAR 

AKSHITA KUMARI 

DESIGNATION 

ACCOUNTANT 

UDC 

UDC 

SIGNATURE 

Principal 
Mata Manjharo Ajab Dayai Singh 

Teachers Training College 
Dulour, Jagdishpur (Bhojpur) 



Ref. : 

IMATA MANJHARO AJAB DAYAL SINGH 
TEACHER'S TRAINING COLLEGE 

AFFILIATED TO V,K.S UNIVERSITY, ARA & BSEB, PATNA 

Dulour, Barradparawa, Jagdishpur, Bhojpur (Bihar) -802158 
Mob.:94309 51778 

Date 

Peedback on Performance appraisal for teachers by (employer) 

On perusal of feedback response, the following points are observed. 

Out of 41 staffs only 30 staff have submitted their response as 

follows. 

The chairman Dr. Madheshwar Singh has pointed out to cover the 
syllabus in time. ICT to be used by the teachers. lesson plan to be 

prepare in advance student's feedback to be taken care of and in the 
end off 2nd year examination. 

Principal 
Mata lanjharo Ajab Dayal Singh 

Te.chers Training College 
Du'us, Jagdichpur (Bhojpu) 



Ref.: 

MATA MANJHARO AJAB DAYAL SINGH 
TEACHER'S TRAINING COLLEGE 

AFFILIATED TO V.K,S UNIVERSITY, ARA & BSEB, PATNA 
Dulour, Barradparawa, Jagdishpur, Bhojpur (Bihar) -802158 

Mob. :94309 51778 

Supervisor/remarks regarding teaching competency of student's 
teachers' evaluation as follows: 

Punctual in time 100% 

Co-curriculor activity-100% 
Method and technical good 

Date 16a|2"22 

Real life always-75% 

And the end of lesson it is observe that evaluation an repopulation to 
be tanked care of. 

Printipal 
Mata Manjharo Ajab Dayal Singh 

Training Colege 


