6.2.3 Implementation of e-governance are in the following areas of operation during the last completed academic year
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. Planning and Development

. Administration

. Finance and Accounts

. Student Admission and Support

. Examination System

. Biometric / digital attendance for staff

. Biometric / digital attendance for students

Areas of e-governance

Details of Functional aspects

Year of implementation

Time Table 2016
Academic Calender 2016
Planning and Development Formation of committee 2016
Faculty Development Programme 2016
Workshop 2016
Seminar 2016
Student and Staff Attendence 2016
Administration Supervision 2016
Action Taken 2016
Fee 2016
Salary 2016
Finance and Accounts Student Consession 2016
Excurtion 2016
Budget 2016
Prepare Admission List 2016
Student Admission and Support Entry of Internal Marks 2016
Certificate/Degree 2016
Entry of Marks 2016
Examination System Conduct of Annual Half yearly unit te 2016
Prograss Report 2016
Time Table 2016
Biometric / digital attendance for staff Machine Install, Database 2016
Biometric / digital attendance for students Machine Install, Database 2016
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Members

Principal

ACTION TAKEN PLAN

Issues/
Challenges
| Avail grants s for
seminar/ FDP
from recognized
bodies & organize
collaborative
programs with

_ App]lcallon was sent to ICSSR- -WRC for

“ " Action Taken

conducting a 15 days Mega workshop. |

other institutions. |
| Faculty members | Assistance Management appointed Dr. U.K.Singh who i
| required for helped the Principal and two faculty members '
i applying for to file patents.
patent.
Practice Need of digital Student teachers prepared PowerPoint
Teaching assistance for presentations & also created Screen-cast videos
| Schools conducting to help the shadow teachers from the practice
. sessions for school | teaching schools.
students.
| Students Need of more add | Modules on Art & Drama in Education were
on courses created by teachers in the MES e-learning studio
Developing soft Celebration of days of i 1mp0r:anc:, inwhich
skills students took roles of anchor, discussants.

:"F "E“Y members

| & Research
| Scholars

Assistance
required for
review &

publications

rapporteurs.

Session by expert was organized on *Use of
Excel & Internet in Research’.

Princ¢ipal
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Conduct sessions
for TET and PGT

The alumni are directed to the experts who
conduct online sessions so that it is convenient
for the alumni working in schools & colleges to
seck help for preparing for the TET examination.

Assistance for
attending the

Information regarding
seminars/workshops/conferences in the college

seminars and as well as other institutes is communicated to the

conferences alumni and they are encouraged to participate in
the same.

Help to upgrade Created Whatsapp group for Placement;

job Information related to vacancies are posted

regularly,
Sessions on Resume writing & facing Interviews
conducted.
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Date: 7" July, 2022

MEETING NOTICE
Dear Madam/ Sir,

Warm greetings!

i i : it possible
A meeting of the Curriculum Planning Committee has been scheduled as follows. Please make it poss

to attend the same,

Date: 16™ July, 2022Time 4:00 p.m.
\'enue: Seminar Hall, Second floor, MMADSTT college.

Nindly contemplate on the agenda of the meeting.
Agenda:
* Regarding planning of course subjects and activity portfolios for
B.Ed. & M.Ed. students
* Regarding conduct of online practice teaching, evaluation workshop, action research, M.Ed.
dissertation & Community work
*  Any other matter with the permission of the chair
Your presence at the meeting will enable us to get valuable suggestions. Please do make it possible to
attend.

Thank vou.

Yours truly. Jd




Minutes of the Meeting
Date: 16" July, 2022

Venue: Seminar Hall, Second floor, MMADSTT college
Time 4:00 p.m.

Chairperson: Dr. Arjun Lal

Participants: M.Ed. and B.Ed. Faculty Members, Student Representatives, Experts, Representatives of
Practice Teaching & Placement Schools
Agenda:
* Regarding planning of course subjects and activity portfolios for
B.Ed. & M.Ed. students
* Regarding conduct of online practice teaching, evaluation workshop, action research, M.Ed.
dissertation & Community work
*  Any other matter with the permission of the chair

Meeting Highlishts:
Principal, Dr Arjun Lal initiated the meeting and the following points related to the agenda were
discussed.

The distribution of the course subjects and activity portfolios for B.Ed. & M.Ed. students are as
follows:

Semester 3: B.Ed. Course Subject and Portfolio distribution.

o CC3 - Learning and Teachin g (Mr. Ramu Prasad, Mr. Hriday Ram)
o IC2 - Educational Management (Arun Kumar, Amir Singh)

© ECI - Pedagogy of School Subjects 2

English — Mr. Shishupal Singh and Santosh Jaiswal)
Hindi- Mrs. Pooja Rajput

History — Mr. Arun Kumar

Geography — Tej Bahadur

Science — Kuldeep Kumar Pandey, Devesh Kumar
Mathematics — Mr., Satyendra Pratap Singh, Subhash Chandra Singh,
Commerce — Mr. Hriday Ram, Mr. Satish Babu

©  Economics — Mr. Surendra Kumar Pal

Semester 4: B.Ed. Course Subject and Portfolio distribution.

o CCs5- Contemporary India and Education (Dr. Jayshree Rajput, Dr. Ashok Kumar)
o EC3 - Guidance and Counselling - Atul Kumar Singh, Vidya Prakash
~ Environmental Education — Dr. Ashok Kumar, Mr. Ramu Prasad
O 1C4 - Creating an Inclusive School (Ms. Vandana, Mr. Ram Prasad Gupta)
©  Examination and Community work in-charge — All the teachers
O Practice teaching in-charge — Dr. Ashok Kumar

Semester 3: M.Ed. Course Subject and Portfolio distribution |

O 0 00 o0 o0 o

o EC]- Secondary and Higher Secondary (Mr, Vidya Prakash Singh) oy
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o EC2- Pedagogy, Andragogy and Assessment (Dr. Jai Shree Rajpul', Bipianumar) o
o CC9 -~ Research Methodology (Dr. Ashok Kumar, Dr. Jai Shree Rajput, Vidya Prakash Singh)

Semester 4: M. Ed, Course Subject and Portfolio distribution,
o OCI - Communication Skills and Academic Writing (Ramesh Bahadur Maurya/ Dipesh Kumar)
o OC2 - Environmental Education (Mrs. Pooja Rajput, Mr. Surendra Kumar Pal)
o 0C3 - Edueational Management (Mr, Atul Kumar)

ANl Lectures will begin from 14™ December 2022

Intemship — For M.Ed. Student teachers, they must take part in the functioning of the B.Ed. activities,
B.Ed. internship will begin from the 4™ of January 2023 where the students must take 2 lessons.

Action Research - A session on Action research will be conducted after 16" December 2022. The title of
the action research will be decided by the students within 5 days. Tool preparation should start after the
title is selected by their respective guides. Follow up should be done by the teachers from time to time.
The students will have (o complete their data collection for their action research during the internship.

Sessions on Data analysis and report writing will be conducted by the teacher in-charge Dr. Ashok
Kumar.,

Cultural competition wil] be held after the completion of the internship program for the student teachers
of both B.Ed. and M.Ed. The cultural in-charge will be Mrs. Rajani Savita.



Date: 2™ January. 2023

MEETING NOTICE
Dear Madam/ Sir,

Warm greetings

A meeting of the Curriculum Planning Committee has been scheduled as follows. Please make it possible

to attend the same.

Date: 7" January 2023
Time 4:00 p.m.
Venue: Seminar Hall, Second floor, MMADSTT college

Kindly contemplate on the agenda of the meeting.
Agenda:

* Regarding planning of course subjects and activity portfolios for

B.Ed. & M.Ed. students in the offline mode

* Regarding Planning of course subjects and activity portfolios for B.Ed. & M.Ed. students.

* Review planning for second year B.Ed. & M.Ed. students.

* Regarding conduct of Community work and Practice teaching

* Any other matter with the permission of the chair
Your presence at the meeting will enable us to get valuable suggestions. Please do make it possible to
attend.

Thank /| / e
ank you.
Y /

Yours truly,




Minutes of the Meeting

Date: 7 January 2021

Venue: Seminar Hall, Second Noor, MMADSTT College
Time : 400 pm

Chairperson: D Arjun Lal
ing f tuder ssentatives,  Fxperts,
Participants: Prnapal of  the Collepe, Teaching  faculty,  Student  Representatives,  Exp
L) . H
Reprosentatnves of Practice Teachimp & Placement Schools

A\gemda:
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*  Repanding planning of conrse subjects and activity portfolios for B.Ed &M Ed students in the

oMline mode
*  Regarding Planning of conrse subjects and activity portfolios for B.Ed. & M.Ed. students
o Review planning of for second year B.Ed. & M.Ed. students
*  Repanding conduct of Community work and Practice teaching

* Any other matter with the permission of the chair

Mecting Highliohts;

Frmapall De Aun Lal itiated the meeting and the following points related to the agenda were

.

ciscussed. Due to the delay in the admission procedure of the B.Ed. batch 2021-23, the college will start
At the Tectures only after the completion of the admission procedure which is approximately in the last
week of Februan 2023, The lectures for this batch will be completely offline as per the government

3 "",-l'!x‘i,
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t.anning of course subjects and activity portfolios for B.Ed. & M.Ed. students:

"¢ Sismbution of the course subjects and activity portfolios for B.Ed. & M.Ed. students are as follows:
B.Ed. Course Subject and Portfolio distribution

CC7- Childhood & Growing up (Mr. Ganesh Singh, Ashutosh Tiwari)

*  LLI-Knowledge & Curriculum (Amir Singh, Lalbahadur Yadav, Seema Gupta)

* 1C1-Gender. School & Society (Mr. Hriday Ram, Dr. Jai Shree Rajput and Mrs. Rajani Savita)

*  Abilm course 1: Critical understanding of ICT (In-charge — Mr. Sandeep Kumar)

* Annuzl College Magazine — Dr, Ashok Kumar

¢ Buannual - Newsletters - Seema Gupta, Tej Bahadur

* Co~curricular activities - Vandana

¢ Community work - Dr, Jai Shree Rajput, Atul Kumar Singh, Dr. Ashok Kumax

*  Examination - Dr. Amir Singh

*  Audnt course ) - Understanding Self - will be spread across the entire year and teacher educators will
be assigned uni wise 1 Ipics 16 be covered for the Sane

¢ (O3 Leurmning and Leaching (Dr. Ahok Kumar, Dr lai Shree R.l_]],”.‘l and Pooja Rajput)

Principal
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*  EOT Pedagogy of School subjects |
Commerce  Hiday Ram
Feonomics  Surendia Kumar Pal
o Enghsh - M Shishupal Singh
History and Geography  Arun Knmar and Shivjee
Mathemanes Subhash Chandra Singh. Amrendra Kumar
Soosaenee Ramu Prasad
¢ ICX Bdueational Management (Pooja Rajput, Ramu Prasad, Hriday Ram)
Exammation  Hriday Ram
Practice teaching  Ramu Prasad

M.bd, Course Subject and I'o rifolio distribution

* UL Philosophy of Education (Dr. Jay Shree Rajput)

* G2 Histon, Politics and Economics of Education (Dr. Ashok Kumar)

* U0 = Pachology of Dey elopment and Leaming (Atul Kumar Singh and Pooja Rajput)
*  UU4 - Teacher Education (Vidya Prakash Singh and Satish Babu)

* O35 - Saciology of Education (Shishupal Singh, Surendra Kumar Pal)
*  CCo - Introduction to Research Methods (Dr. Jai Shree Rajput, Deepesh Kumar)
* C7 = Cumculum Studies (Atul Kumar Singh, Shishupal Singh)
*  CC8 - Higher Education Studies (Dr. Ashok Kumar. Ramesh Bahadur Maurya)
D3 -:'_;__.‘_-_?_'_cn_u_r.C_c_Lu_IgLecisAnd activity portfolios for S.Y. B.E_cL&_Sl._MLd._stggi_gnts;
iistribution of the course subjects and activity portfolios for S.Y. B.Ed. & S.Y M.Ed students are

* CCs - Assessment for Learning (Dr. Ashok Kumar, Pooja Rajput)
EC3 - Emvironmental Education (Amir Singh and Mr. Ramu Prasad)

- Guidance and Counselling (Vivek singh, Kuldeep Kumar Pandey)
* IC 2-Creating an Inclusive School (Seema Gupta, Dr. Ashok Kumar and Mrs. Rajani Savita)
® ABZ2-Reading and Reflecting Text (Teacher in-charge Amir Singh)

MoED. Course S ubject and Portfolio distribution,

¢ Communication Skill and Academic Writing (Dr. Jai Shree Rajput, Mrs. Rajani Savita and
Lalbahadur Yaday)

*  Lovironmental Education (Dr Ashok Kumar and Dharmendra Shukla)

¢ ducalionsl Management (Arirendra Kumar)

P wis decided that the lectures for 202724 batch will be shifted ompletely to the offlinemode

Feyiey, Planginy of Lolirse subijects qind HCLIVILY porttohios tor S Y. 13 | d. & S.y \I_'t-.‘l (2022-24)
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“student teac . '
examination of student tes | | PER. e
Online practice teaching sessions were conducted during internshipand wi

hers will be tentatively scheduled in the secondweek of February.

s Practice teaching ‘ o -
| 1ons oVl estrictions an
wtinved 1 most of the schools These online sessions are duc to continued Covid
i

. . ‘it'lh\ulﬁ
precantionany steps an ! e
Some students did not attend essayv and class test and hence retest dates had t

. ' . .

. :llll\..:tl::im:{':*:anlmg assignments it was noticed that some students did not submit their assignments on
tume and henee necessany actions were taken

Regarding conduct of community work and practice teaching
Practiee teaching will be continued online, however MMADSTT College is going to start offline classes.
Permission from the practice teaching schools for Semester 4 must be sought. list of ';tudent‘s. to be
submitied to the respective schools. Student teachers must complete 4 weeks of internship which also
icludes community work. They must take 10 lessons (the breakup of lessons will be given). Lessons
must be duly gnded by the method masters, supervised and feedback given.
Community work is an integral part of the B.Ed. curriculum. Due to the Covid restrictions. student
reachers cannot physically go to the community centres therefore the student teachers will make

Presentanions to ereate awareness and literacy on social issues. Teacher educators will find out the ways to
Cisseminate nformation’ create awareness.

Regarding online guidance for action research and M.Ed. dissertation

The action research schedule will be given to the students after they are grouped under their research
guides. The students will have to collect data from their internship schools using the Google forms. The
curdes must give the student guidance and meet them at least once a week on Google meet.

Uz

-

[.Ed. dissertation schedule will be shared with the students as well as their guides. The guides must meet
their stwdents from time to time for timely guidance.

The access 10 library is opened for student teacher, teacher educators are requested to scan the textual
material and post it in the G-Classroom. The notes should be uploaded in the word docs/pdf/ PPTs in G-

‘assroom. Extra reading material should also be provided in the form of links. audio. and v ideo for better
understanding.

‘.

Other Main issues discussed. and their action taken are as followed —

* Online Placements — The placements for this academic session will also be done online due to
conunued Covid precautions, The in-charge should contact the HR dept. of the Schools and Colleges
and schedule online interviews, Before the placement drive [
preparing a resume and for appearing for interviews.

starts, student should be trained for

¢ Conducting Co-Curricular Activity for Semester | students — CCA s a part of the Semester | B Ed.

course. This activity will be either done using the hwbrid mode or online mode based on the
ssestment of the siuation. Student group must be formed, and they should be assigned various
noponant days of imternational importance for celebration

they could meet online or offtine and
present the culture of that state on g scheduled day .

¢ Practice teaching: Semester 4 mternship will continue through the online mode in most

of the schools.
[hewe online SELSTONS dle

due 1o contined Covid Restrictions and prevautionary steps in Schools.

Only MMADSTY College decided 1 stan ofline Classcs Stadent teachers were intormed about the same
accordingly, N

Principal
[12ta Manjharo Ajab Dayal Singh
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ANNUAL REPORT ON

E-GOVERNANCE POLICY (EGP)

28/03/2023

1.0 INTRODUCTION:

The rapid digitalization of all human activities and endeavours has necessitated the adoption of a
policy for e-governance in the academic institutes as well. E-governance is the need of the hour to ensure
efficiency, swiftness and transparency in the administrative and managerial activities. In fact, as an important
form of ICT integration in education that can help in improving transparency, E-Governance provides speedy

information, dissemination, improving administrative efficiency and public services in all the aspects of
education.

MMADSTT College has adopted an E-Governance Policy with the objective of incorporating electronic inputs
in various administrative and managerial activities as well as services such as Administration, Examinations,
Finance, Library and Admissions etc. This policy also intends to achieve efficiency in all the operations of the
college in order to ensure transparency, clarity, and accessibility.

2.0 POLICY OBIJECTIVES:

1) To implement of E-governance in all kinds of functioning of the college with a view to provide simpler and
efficient system within and outside the institution.

2) To promote transparency and accountability in all the functions of the college.

3) To achieve and create a paperless working culture in the college.

4) To provide an easy and quick access to information.

5) To make the college campus Wi-Fi enabled.

6) To make classrooms ICT enabled

7) Full automation of the college Library

3.0 RESPONSULITY

For implementation of the E-Governance Policy of MMADSTT College to be formed with due approval
frorn Governing Body. The cell will be named as "ICT Cell" which will consist of the following.

a) Chairperson: Principal, MMADSTT College

b) Canvener: One senior faculty member

c) Members: fFive members ( At least one each from Office and Library)

4.0 AREAS OF IMPLEMENTATION

The F-Governance Policy of MMADSTT College covers a wide range of activities and services of the
college. The Policy will b implemented in the following areas-

4.01 Administration: |he F-Governance Policy covers various types of administrative activities and services
the college. It will provide a hassle free, convenient and prompt administrative environment in the college. In
addition, it will cover Attendance Management Software for Teaching Faculty, office Staff and students to
record and track Attendance, Internal Assessment, File Management System Tools to maintain effective
database, availing scholarship etc. The policy emphasizes communication to all stak dmloﬂege
through e-modes such as Group SMS, WhatSapp groups, website notification kata Nlarfi aro Ajab Cayal Singh

Teachets Tiiviing College
Dulourf Jegdishpur (Bhojpur)




4.02 Admission: The policy ad ' .
through online mod y advocates an open and transparent strategy for the students' admission process
0 : . . . 3
SYOEEES 560 Fuidel e. The college will bring out its brochure to be displayed on the college website stating
ideli S
ines for the admission process. An Admission portal need to be used to manage the

admissions into
submissi B.Ed./ M.Ed. programs. All admission related matters including publishing of merit list in, fee
on etc. shall be managed through this Portal.

4.03 Finance: The policy advocates incorporation of electronic strategies in finance and accounting. The
college needs to use software like Public Financial Management System (PFMS) to manage the funds received
from the Government, FinAssam to automatically calculate the salary, generate salary slips, disperse the
salary to the bank accounts, TDS, NEFT, RTGS, SBI collect (for collection of students' fee online), Bill Desk etc.

Besides, the policy advocates training to the existing ctaff and up-gradation of the existing software on
regular basis.

4.04 Teaching, Learning and Evaluation: The policy advocates enhancement of ICT facilities for
improvement of teaching-learning environment in the college. The college needs to popularize smart class
room, supplement teaching-learning activities with e-platforms/e- resources, development of e-content etc.
As the examination process is regulated by the affiliating University, the e-governance policy relating to
examination will be adopted from time to time as per the rules and regulations of the University. The college

needs to adopt strategies

Mata Manjnar® BI2% =0
Teachers Training Cotleg®
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